
CHILD PROTECTION 
PROCEDURES 

 
 
 
 
 

 
Allegation of abuse 
against school staff 

Allegation of physical or sexual abuse  
against the Headteacher  

1. Disclosure made to a 
member of school staff 

Headteacher is the  
designated CP teacher 

Headteacher is  not the  
designated CP teacher 

2. Member of staff informs  
designated Governor 

3. Member of staff informs 
designated teacher and  
Designated Governor 

4. Designated teacher and/or 
Governor inform the  

designated senior officer in 
the Education Department 

Decision not to proceed Decision to proceed 

5. Reason for decision 
and agreed action  

recorded and reported to 
relevant parties 

6. The designated officer in 
the Education Department   
refers to CP Adviser and 

Head of Children & Family 
Services 

7. Strategy Meeting  

8. Reason for decision 
and agreed action  

Recorded and reported to 
relevant parties 

Decision not to proceed Decision to proceed 

9. Further action agreed 
by Strategy Meeting 



CONTACT  NUMBERS 
 

ASKK 
   020 8547 5888 
 
BEACONSFIELD CHILDREN  
RESOURCE CENTRE 
   020 8547 6587 
 
SURBITON CHILDREN  
RESOURCE CENTRE 
   020 8547 6242 
 
DISABLED CHILDREN TEAM 
   020 8547 6587 
 
PRINCIPAL EDUCATION  
WELFARE OFFICER 
   020 8547 5262 
 
JILL ROUCROFT 
   020 85476681 
 
OUT OF HOURS DUTY TEAM 
   020 8770 5000 
 
 
 
 
 
 
 
 
 
 
 

1. Disclosure made to a 
member of school staff 

2. Disclosure reported to  
Headteacher 

3. Headteacher reports 
the disclosure  to one of 

the designated senior  
Officers* in the Education 

Department 

Decision not to proceed Decision to proceed 

4. Headteacher records 
decision and takes 
the action agreed 

5. The senior officer in the 
Education Department  

refers to Head of Children 
& Family Services 

and/or C.P. adviser** 

6. Strategy Meeting  
convened 

No further action 

7. Reason for decision 
recorded and feedback 

to relevant parties 

Decision to proceed 

8. Further action agreed 
by Strategy Meeting. 

Allegation of physical or sexual abuse against a member of staff  
(teaching or non-teaching) 

* 
Jill Roucroft,   
 Head of Social Inclusion 
Ming Zang,  
 Principal EWO 
** 
Duncan Clark  
 Head of Children and 
 Safeguarding Services 
Eoin Rush 
 Principal Manager 
 Children and  
 Safeguard ing Services Produced by Carla Thomas / Training Officer 


